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End of Year: Laptop Check-in Form 
At the end of the year students will use this form when checking in their 

laptop to check for the condition of all the equipment (Laptop, 

Charger, Hotspot, & Case).  

Personal Information 

Full name:  

Grade:  

Student ID:  

Laptop:       

 Good:  Fair: Note: 

Laptop is turned in? Yes No  

Laptop is in working condition     

Screen has no cracks or 

scratches 

   

Battery life is good    

Outer shell of laptop has no 

cracks or scratches 

   

Charger is turned with no 

exposed wires 

   

 

Hotspot (T-Mobile) 

 Good:  Fair: Note: 

Hotspot is turned in? Yes No  

Hotspot is in working condition    

Hotspot has no cracks or 

scratches on outer case 

   

Charger is turned in and working    
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Laptop Case:  

 Good:  Fair: Note: 

Laptop case is turned in? Yes No  

Laptop Case is in condition    

Laptop Case has no tears or 

scratches on case or in case 

   

Zipper works    
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